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2021 

Friday, July 9, 2021 Deadline to submit the Satellite Symposium Proposal outlining objectives, agenda and 
faculty 

Signed Planning Company Agreement to Comply with CME Rules and Regulations link to 
page 

August Notification of conditional acceptance sent to applicants 

Monday, September 13 Final details due, including full agenda with presentation timelines, confirmed faculty list 
with corresponding presentation titles and full contact information confirmed via email 

Pre-Application for Continuing Medical Education for Satellite Symposia 

Budget Form and Guidelines for Budgeting 

Disclosure of Relevant Financial Relationships and Attestation Form for all planning 
company representatives, and confirmed faculty in a position to control educational 
content 

Satellite Symposia Faculty Audiovisual Recording Consent Form 

Monday, November 8   No refund if Satellite Symposium is cancelled after this date 

Friday, December 10   Balance of grant due with signed Final Letter of Agreement  

Attendee Feedback Requests Deadline (submit any specific needs for attendee feedback 
such as evaluations, live polling, etc.) 

Thursday, December 30   All promotional material must be approved by MCW CME  

2022  

February 2-6 2022 Tandem Meetings | Transplantation & Cellular Therapy Meetings of ASTCT and CIBMTR 

Monday, March 21   Full expense report due 

Faculty reimbursement form with full disclosure  

Monday, April 12     All invoices must be paid in full  
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