


Almost 300 indoor and outdoor exhibits.

If your company offers…
	` Road Equipment & Supplies
	` Computer Hardware  
& Software

	` Tax Collection Services
	` Engineering, Consulting, 
Planning, & Architectural 
Services

	`Mowing & Brush-Cutting 
Equipment

	` Concrete Products & Services
	` Drainage Products
	` Financial Management Services 
	` Alternative Energy Solutions
	` Legal Services
	` Publishing & Website  
Consulting

	` Code Enforcement Services
	` Recreation Equipment
	` Codification Services
	` Traffic Control Devices 
	`Waste Management Services  
& Products

	` Other Products & Services of  
Interest to Township 
Government

…you will reach your  
market at this conference!

Close to 4,000 township officials and 
guests from all over Pennsylvania attend 
the association’s Annual Educational Con-
ference and Exhibit Show.

Many of these officials are the elect-
ed township supervisors, who have the 
authority to make purchasing decisions for  
the township.

If townships are currently among your 
customers or clients — or if you want them 
to be — there is no more cost-effective way 
of marketing your product or service than 
by exhibiting at the association’s Annual 
Educational Conference and Exhibit Show.

For state and federal agencies, the 
exhibit show is an ideal way of promoting 
your agency and informing township 
officials of what your agency has to offer 
in the way of publications, training, and 
technical and financial assistance. 

PSATS’ Annual Exhibit Show runs two 
and a half days of the four-day confer-
ence and opens promptly at noon on 
Sunday, May 3. Because space is lim-
ited and the show always sells out, you 
should make your reservations early. 

The Pennsylvania State Association of 
Township Supervisors represents Penn-
sylvania’s 1,400-plus townships of the sec-
ond class and is committed to preserving 
and strengthening township government 
and securing greater visibility and involve-
ment for townships in the state and federal 
political arenas. 

Townships of the second class  
represent 5.6 million Pennsylvanians 
— more than any other type of political 
subdivision in the commonwealth.

Townships of the second class are 
governed by a board of three or five super-
visors — or council members if home 
rule — who are elected at large for a six-
year term by the voters of the township. 
The board of supervisors is entrusted with 
making all the policy and purchasing deci-
sions for the township.

Each spring, the supervisors gather in 
Hershey for a four-day conference to learn 
and share ideas on important local govern-
ment issues, listen to speakers, adopt reso-
lutions to establish association policy in the 
legislature, and visit with the vendors and 
agencies attending the exhibit show. 

Who attends? 
Close to 4,000 township officials from 

across Pennsylvania attend the conference, 
including:

•	Township board members, many of 
whom are also township roadmasters

•	Township secretaries, treasurers, 
managers, and other employees

•	Township solicitors
•	Township engineers
•	Township planners
•	Township emergency management 

professionals
•	Code officials
•	Zoning hearing board and planning 

commission members

THE PSATS EXHIBIT SHOW IS THE LARGEST MUNICIPAL 
SHOW in Pennsylvania with almost 300 indoor and outdoor 
exhibit spaces available to interested vendors, suppliers, and 
state and federal agencies.
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You  Are  Invited  to  Attend  and  Exhibit
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SHOW DATES  
& HOURS
SUNDAY  
May 3, 2020
Noon to 5 p.m.

MONDAY 
May 4, 2020
7:30 a.m. to 4 p.m.

TUESDAY 
May 5, 2020
7:30 a.m. to 1:30 p.m.

INDOOR SETUP
Saturday, May 2
3 p.m. to 8 p.m.
           or
Sunday, May 3
8 a.m. to Noon

OUTDOOR SETUP
Saturday, May 2
11:30 a.m. to 3:30 p.m.
           or
Sunday, May 3
8 a.m. to Noon

OPENING OF SHOW
All exhibitors must have their 
exhibit space set up by noon 
Sunday and ready to open 
promptly at noon.  

TEAR-DOWN
Tuesday, May 5,
starting at 1:30 p.m.  
No exhibitor may tear down 
before 1:30 p.m. Violation may 
result in ineligibility for the 
2021 Conference.

SUGGESTION: If you wish to 
have a hotel room to freshen 
up in before the show begins at 
noon Sunday, reserve a room 
for Saturday night so you will 
have access to the room Sunday 
morning before the show. If you 
arrive Sunday, your room will not 
be ready until 4 p.m.
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EXHIBIT SPACE DETAILS
Indoor Space
	` Number and size of spaces available — The 
indoor exhibit hall, located on the upper level 
of the Hershey Lodge (see floor plan on back 
page), can accommodate 223 exhibits, 16 of 
which are located in the lobby outside the main 
exhibit hall. These lobby spaces are for state 
and federal agencies only.
   The spaces measure 8' deep x 10' wide.

	` What booth includes — Each indoor booth 
rental includes back and side rails and drapes, a 
2' x 6' table, two chairs, and a sign. The entire 
hall is carpeted. 

	` Additional furniture — If you need any fur-
niture other than what is supplied, you will 
have to order it through the exposition service. 
All exhibitors will receive an email about this a 
month before the show.  

Outdoor Space
	` Number of spaces available — The outdoor 
exhibit area has 70 exhibit spaces. Please see  
the diagram of the outdoor exhibit area on the 
back page for exact measurements of the spaces. 

	` What booth includes — Each outdoor booth 
includes a sign. A complimentary table and/or 
two chairs for your outdoor booth will be pro-
vided upon request when you register.   

	` Equipment must fit in space — Outdoor 
exhibitors should bring no more equipment 
than what will fit in their space(s). If you need 
more than one space to accommodate your 
equipment, you must purchase more than one 
space. Any outdoor exhibitor who brings more 
equipment than will fit in their space must 
move the excess equipment off the Hershey 

Lodge property. There will be no exceptions to 
this policy.

	` No equipment to be displayed on flatbeds 
— Because of strict space limitations, equip-
ment may not be displayed outside on flatbed 
trucks in your exhibit space unless you receive 
permission from PSATS.

When You Can Bring Equipment 
for Outdoor Exhibit Area
Saturday, May 2, 11:30 a.m. to 3:30 p.m.

From 11:30 a.m to 3:30 p.m on Saturday, 
May 2, you may bring your equipment to the 
Hershey Lodge and put it in its assigned space.

All of the spaces will be numbered and marked 
off. Be sure to park your equipment in your 
assigned space. Association staff will be available 
in the outdoor exhibit area to help you find your 
space.

Sunday, May 3, 8 a.m. to Noon
If you do not bring your equipment Saturday, 

you must have it in your space by noon on Sun-
day. Association staff will be available in the out-
door exhibit area to help you find your space.

ADVERTISER RATE
You advertise in the Pennsylvania Township 
News. (You are considered a Township News advertiser if 
you sign a 2020 ad contract to run a minimum of $800 in ads.)

$1,475 per space

		  NON-ADVERTISER RATE
	 You do not advertise in the 			 
           Pennsylvania Township News.

$2,050 per spacePRICE FOR 
ONE SPACE

Payment for all booth rentals must accompany your registration.
Register online at conference.psats.org. 
Note: Indoor and outdoor rates are the same per space.

EXHIBIT SPACE RENTAL FEES
The rental fees for exhibit space are as follows, depending on your classification:

(includes two badges 
per exhibitor)

(includes two badges 
per exhibitor)
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“We received multiple leads, 
which meets our goal. We 
are very happy with the 
conference.” 

–J.G., BCM Engineers

“You get to see so many 
potential customers in one 
space.” 

– B.B., UniqueSource 
    Products & Services

“We love your show! It has 
been good for us for years.” 

– M.B., Asphalt Zipper

“This is the best way for us 
to reach new municipal 
officials about our grant 
opportunities.” 

– T.A., PA Department of 
Conservation and 
Natural Resources

“It is always an excellent 
show for us, but we work hard 
at making it a good one.” 

– F.F., Barry Isett & Associates, Inc.

PLEASE NOTE: All workshops  
listed here are tentative and  
subject to change. Please consult  
conference.psats.org for the most 
current listing of workshop topics.

SUNDAY/MAY 3 MONDAY/MAY 4 TUESDAY/MAY 5
7 AM - 5:30 PM
Conference Check-in
Chocolate Lobby
Information Desk

7 AM - 4:30 PM
Exhibitor Check-in
Great American Hall Lobby

7 AM - 5:30 PM
PSATS Store & Member Lounge
Cocoa Suite 1 and Cocoa Terrace  

7 AM - 10 PM
Hotel Shuttle Buses
Chocolate Lobby Portico

7:30 AM - 8:15 AM
Sinkers with Sanko — 
Morning Refreshments with 
PSATS Executive Director 
David Sanko 
Cocoa Suite 5

7:30 AM 
Continental Breakfast with the Exhibitors 
Great American Hall 

7:30 AM - 4 PM
Exhibits Open
Great American Hall & Outside

8:30 AM - 10:30 AM
Opening General Session — Welcome 
Message, Executive Director’s Report, 
Excellence Awards Ceremony, and Speakers
Chocolate Ballroom

8:30 AM - 11:30 AM
Engineers Seminar *
(separate registration 
is required at engineers.psats.org)
Magnolia A 

9:30 AM - 3:30 PM
Solicitors Seminar *
(separate registration is required at 
solicitors.psats.org)
Hotel Hershey Garden Terrace East Room

10:45 AM - 11:55 AM
Workshop Session #1

1:15 PM - 2:25 PM 
Workshop Session #2

2:45 PM
Buses leave for 3:30 p.m. Capitol Tour
(preregistration is required)
Chocolate Lobby Portico

2:45 PM - 3:55 PM  
Workshop Session #3

3:15 PM
Buses leave for 4 p.m. Capitol Tour
(preregistration is required)
Chocolate Lobby Portico

4:15 PM - 5:25 PM 
Workshop Session #4: Managers &
Population Committee Roundtables

4:30 PM
Buses leave for Legislative Reception
(preregistration is required)
Chocolate Lobby Portico

5 PM - 6:30 PM
PSATS Legislative Reception
(preregistration is required)
Keystone Building, State Capitol Complex

6:30 PM
Buses leave Legislative Reception
State Capitol Complex

8 PM - 9 PM
Dessert Reception
Cocoa Suite 5

8 AM - 4 PM
Pre-Conference Workshop Check-in
Confection Lobby (downstairs)

8 AM - 5:30 PM
Exhibitor Check-in
Great American Hall Lobby
Information Desk
Chocolate Lobby

9 AM - 4 PM
TEMA Emergency 
Management Forum *
(separate registration 
is required at tema.psats.org)
Empire Ballroom

9 AM - 4 PM
Tips and Tricks for QuickBooks *
(separate registration 
is required at connect.psats.org)
Magnolia A

9:30 AM - 6:30 PM
PSATS Store & 
Member Lounge
Cocoa Suite 1 and Cocoa Terrace  

10 AM - 4 PM
Pa. Association of Zoning Officials 
Spring Educational Forum *
(separate registration 
is required at PAAZO.org)
Wild Rose A

10 AM - 7 PM
Conference Check-in
Chocolate Lobby 

10:30 AM - 11:30 AM
Worship Service
Cocoa Suite 6

NOON - 5 PM
Exhibits Open
Great American 
Hall & Outside

NOON - 10 PM
Hotel Shuttle Buses
Chocolate Lobby Portico

12:30 - 4:30 PM
PSATS Leadership Development Series:
Creating Effective Teams and 
Managing Conflict *
(separate registration is 
required at connect.psats.org)
Magnolia C

2 PM - 4 PM
Roadmasters Roundtable 
Crystal A

4:15 PM - 5:15 PM 
Grassroots Advocacy Network Reception
Aztec Room

5:30 PM - 6:30 PM
First-Timers Meet & Greet
Empire B

6:30 PM - 8:30 PM
Roaring ’20’s Buffet Reception
Chocolate Ballroom 
(additional $30 fee)

7 PM
Conference 
Check-in Closes

7 AM - 5 PM
Conference Check-in
Chocolate Lobby
Information Desk

7 AM - 2 PM
Exhibitor Check-in
Great American Hall Lobby

7 AM - 5 PM
PSATS Store & 
Member Lounge
Cocoa Suite 1 and Cocoa Terrace  

7 AM - 11 PM
Hotel Shuttle Buses
Chocolate Lobby Portico

7:30 AM - 8:15 AM
Sinkers with Sanko — 
Morning Refreshments with 
PSATS Executive Director 
David Sanko 
Cocoa Suite 5

7:30 AM
Continental Breakfast with the Exhibitors 
Great American Hall

7:30 AM - 1:30 PM
Exhibits Open
Great American Hall & Outside

8:30 AM - 11:30 AM
Engineers Seminar * 
(separate registration 
is required at engineers.psats.org)
Magnolia A

8:30 AM - 11:30 AM
General Session — Speakers and 
Business Session: Committee Reports, 
Elections, and Resolutions Voting
Chocolate Ballroom

11:30 AM - 1:30 PM
Visit the Indoor and Outdoor Exhibits!

NOON - 1 PM
Secretaries-Managers 
Thank-You Luncheon
Empire Ballroom ($10 for secretaries 
and managers; $25 for others)
Note: The luncheon will be followed 
by the Secretaries-Managers Q&A in 
Workshop Session #5

1:15 PM - 2:25 PM
Workshop Session #5

1:30 PM
Exhibits Close 

2:45 PM - 3:55 PM
Workshop Session #6

4:15 PM - 5:25 PM
Workshop Session #7:
Population Committee Roundtables

8:30 PM
Entertainment —
Rick K. and the Allnighters
Chocolate Ballroom

Come Early on Sunday to See the Exhibit Show!

*Separate registration is required
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Delegate/Exhibitor 
Breakfast Mixer
Monday and  
Tuesday Mornings
in the Exhibit Hall
A Light Breakfast   
Will Be Served
     Exhibitors, be sure  
to mix and mingle with 
the delegates starting 
at 7:30 a.m. Monday 
and Tuesday during 
our “Breakfast with 
the Exhibitors.”  This 
sponsored social event 
will provide exhibitors 
and delegates with an 
informal opportunity 
to mingle and enjoy a 
light breakfast before 
the start of the morning 
general sessions.

BACK BY POPULAR 
DEMAND 

DON’T MISS 
THE OPENING 
RECEPTION

Calling all guys and 
dolls! Put on your glad 
rags ‘cuz it’s gonna be 
the cat’s meow! Come 
as a flapper or come as a 
star; come as a gangster 
or come as you are! 
It’s going to be fun no 
matter your dress; just 
bring yourself, and we’ll 
do the rest!  (See the 
enclosed flyer for more 
information.)

These workshops will be held during the Monday and Tuesday workshop sessions. Exact days and times 
will be assigned later and published in upcoming issues of the Township News and on the PSATS web-
site and conference app.

WORKSHOPS:

WEDNESDAY/MAY 6
8 AM - NOON
Conference Check-in
Chocolate Lobby 
Information Desk

8 AM - 11 AM
PSATS Store & 
Member Lounge
Cocoa Suite 1 and Cocoa Terrace   

8:30 AM - NOON
Leaders Q&A and Keynote Speaker
Chocolate Ballroom

NOON
Conference Adjourns
Distribute Attendance Certificates

All exhibitors must 
register online at 
conference.psats.org 
starting at 9 a.m. on 
Tuesday, January 14.  

EXHIBITORS MUST 
REGISTER ONLINE

Due to limited seating in workshops, children under the 
age of 12 will not be permitted in the workshop rooms. 

Administration
•	Act 111 Interest Arbitration: 

The Mock Hearing Edition
•	Advancing Public Communication 

Through Website Design
•	An Employee Shows Up with a 

Medical Marijuana Card. Now What?
•	Crisis Management: Communicating 

in the (New) Real World
•	Employee Discipline: A Toolkit 

for Township Supervisors  
•	Employment and Labor Law: 

2020 Update
•	Five Cardiac Township Events and 

the CPR to Address Them
•	How to Settle Your Collective 

Bargaining Agreements
•	Investigating Harassment and 

Other Claims in the “Me Too” Era
•	Keeping your Township Out of the 

Headlines: Tips to Avoid Fraud
•	Legislative Roundup for Township Officials
•	Managers Roundtable
•	Messaging in a Fragmented Media Age
•	Municipal eNewsletters: 

Communicating with Your Audience
•	Municipal Legal Update
•	PA 811: Compliance Execution and New 

PUC Requirements
•	Politicians and Residents Say the 

Darnedest Things — Part 2
•	Population Roundtables (4)
•	Procurement Best Practices for 

Proven Results
•	Real Estate Tax Collection in Pennsylvania
•	Right-to-Know Law Q&A
•	Secretaries and Managers Q&A
•	Social Media Employment Disasters
•	Using Checklists to Work Smarter
•	Vendor Oversight: Controls All Townships 

Must Implement
•	What Is a Municipal Claim and Why 

Does It Matter?

Public Works
•	Bridging Your Infrastructure Challenges
•	Cable Franchising in the Wake of 

the FCC’s 2019 Order
•	Capitalize on Capital Improvements
•	Environmental Potpourri: 

A Regulatory Primer
•	FB Dense-Graded Cold Applications 

and Their Benefits
•	Funding Municipal Stormwater 

Management in PA
•	Making Your Community Safer 

for Pedestrians
•	Meet Pollutant Reduction Goals 

with Floodplain Restoration
•	MS4 Mock Audits:  How Does 

Your Program Stack Up?
•	PennDOT’s Traffic Safety and 

Operations Funding Programs
•	Posting Local Roads for Infrastructure 

Preservation and Safety
•	Public and Private Partnerships 

Enhance Parks and Rec Programs
•	Residential Traffic Management in 2020
•	Stormwater BMP Inspection
•	Stormwater Compliance:  What Your 

Municipality Needs to Know
•	Taking the Politics Out of Paving
•	Temporary Traffic Control Planning 

and Deployment
•	The ABCs of Liquid Fuels Tax Funds
•	The PUC and Your Municipality
•	Trenchless Pipe Rehabilitation: 

What Are My Options?
•	U.S. Army Corps of Engineers’ 

Technical Assistance Programs
•	Understanding Your Community’s 

Stormwater Obligations

* List is incomplete.

Planning/Zoning
•	Code Enforcement 101
•	E-Scooters, Mopeds, and E-Bikes: 

Micromobility Rising
•	Flexible Zoning, Subdivision, and 

Land Development Solutions
•	Get the Dirt: Zoning, Subdivision, 

and Land Development Basics
•	Land Use and Zoning Law Update
•	Local Economies and Quality of Life 

in the Age of E-tail
•	Removing Barriers to Adaptive 

Reuse of Older Buildings
•	Strategies for Fighting Blight and Winning
•	Suburban Homestead: 

Best Practices and Management
•	Timber Harvesting Ordinances Update
•	Traffic and Parking:  

A Discussion with Traffic Engineers
•	Trust the Process: 

Land Development and Best Practices
•	Under Fire: Trends in Zoning and 

Validity Challenges
•	What Has Your Building Code Official 

Done for You Lately?

Public Safety
•	Addressing the Unaddressable: How to 

Resolve Difficult-to-Address Parcels 
•	Establish “Street Cred” with GPS 

Database Management
•	Fire and EMS Issues in Your Township: 

A Panel Discussion
•	PennTIME: How Traffic Incident 

Management Can Keep Our Workers, 
Responders, and Citizens Safe 

•	So Where Is the Ambulance?
•	When to Call Your Solicitor: 

Five Volunteer Fire Company Issues
•	Workers’ Compensation and

Volunteer Fire Companies
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TUESDAY, 
JANUARY 14  

9:00 a.m.  
Conference Registration 
and Hotel Reservation 

Open for Everyone!

Conference Registration Opens January 14

BOOKING ROOMS AT THE HERSHEY LODGE:  
Because there is a limited block of exhibitor 
rooms at the Hershey Lodge, exhibitors who 
need hotel accommodations will be able to book 
only ONE room at the Lodge, if desired. Once 
this room block is taken, all other rooms must be 
booked at other facilities.

If you use the hotel reservation system for 
more than one Hershey Lodge room, all reser-
vations will be void.  

MAKING HOTEL RESERVATIONS:  Reservations 
must be made online through the PSATS room 
reservation system. PSATS will operate a Hotel 
Reservation Help Desk with extended hours to 
assist those without Internet access in making 
hotel reservations. The Hotel Reservation Help 
Desk can be reached at (717) 763-0930, ext. 190.

Hotel Reservation Help Desk Hours:
January 14: 9 a.m. - 4:30 p.m.
January 15 - May 1: Normal business hours of

8:30 a.m. - 4:30 p.m.

CONFIRMATIONS:  An immediate acknowledg-
ment will be generated by the room reservation 
system to the email address provided. Each hotel 
must follow up with a final confirmation by 
March 27.   

DEPOSIT:  Room deposits will not be required 
for hotel reservations. A credit card, however, 

will be required to guarantee the reservation. 
Paper check acceptance policies differ for each 
hotel. Refer to the confirmation from the facility 
for their check requirements in order to guaran-
tee your reservation.

RESERVATION POLICIES:  
A minimum two-night stay is required to book 
rooms at the Hershey Lodge and The Hotel 
Hershey.

ROOM AND BOOTH CANCELLATION POLICY: 
All booth cancellations through April 28 are 

subject to a $140 administrative fee.   
After April 28, no refunds will be granted 

on any booth rental fees, registrations, meals, or 
events. Cancellation policies differ for each hotel 
and will be noted on the confirmation received 
from the hotel. 

Please note that a conference cancellation 
does not cancel any hotel reservations you 
may have made. Call PSATS at (717) 763-
0930, ext. 189, for hotel cancellations.

STAFFING OF EXHIBIT BOOTHS:  PSATS 
requires all exhibitors to have someone staffing 
their booths at all times during show hours. 
If you cannot have someone at your booth all 
three days, you may not exhibit at this show. 
We ask for your cooperation in observing this 
policy. It will be to your advantage, as well as 
that of our members who attend the show.

Register and Make Hotel 
Reservations at the Same Time 

Exhibitors and vendors will be able to register for the conference, reserve exhibit space, and make 
hotel reservations online through the PSATS hotel reservation system. After you have registered and 
paid, you will simply click on the link for the hotel reservation system.  

You will have complete control over booking a room, as well as immediate acknowledgment of 
where you will be staying. You will be able to see photos of the hotel rooms before making a reserva-
tion, and your lodging confirmation will be generated from the room reservation system immediately.

END SPACES 
PLEASE NOTE that the 16 premi-
um end cap spaces highlighted 
in blue on page 8 are an addi-
tional $300.

If interested in reserving one 
of these spaces, you must select 
this option when you register. 
Once all are taken, you will not 
be able to select this option. 
These spaces sell out on the first 
day of registration. 

All exhibit space rentals must 
be made through the associa-
tion’s online registration process. 
No spaces will be reserved unless 
your reservation is accompanied 
by your exhibit fee. Absolutely 
no spaces may be reserved by 
phone.

If you have a booth location 
preference, please indicate your 
first, second, and third choices 
when registering. Because many 
exhibitors often want the same 
exhibit spaces, we cannot guar-
antee your choice of space. 

The sooner you register, how-
ever, the greater your chances are 
of getting the space you want. 
Advertisers in the Pennsylvania 
Township News are given pref-
erence over non-advertisers in 
assigning space.

RESERVE YOUR 
SPACE ONLINE

The PSATS Conference registration will officially open on Tuesday, January 14, 2020, at 9 a.m.  
At that time, you will be able to go online at conference.psats.org to register. No registrations will be 
accepted until that time. The PSATS Help Desk can assist with hotel reservations after 9 a.m. on 
January 14, 2020.

Registration Fees
In addition to their booth rental, EXHIBITORS must also pay $25 per person for badge registra-

tions beyond the two free badges included in their exhibit fee. The badge fee increases to $50 begin-
ning April 28. Exhibitors who add any registrants on-site during the conference will be charged $50 
per registrant.

VENDORS WHO ARE NOT EXHIBITING must pay a registration fee of $210 per person. 
All registered exhibitors, vendors, and their guests will receive a badge upon arrival at the Hershey 

Lodge. You must wear your registration badge to enter the exhibit hall. Your badge is your ticket. If 
you lose your badge, it will cost $25 for a replacement.
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IMPORTANT DETAILS
Exhibit Hall Access

The exhibit hall has ground-level access to 
the parking/unloading area through a 12'x18' 
door. If you have a dolly, we recommend that 
you bring it for transporting your exhibit into 
the exhibit hall. Dollies and flatbeds are avail-
able but are in very limited supply.

  
Floor Loading and Carpeting

There is no floor loading limit in the 
exhibit area. The entire area is carpeted, and 
the floor-to-ceiling height measures 22 feet. 

 
Shipping

All exhibits that are being shipped must 
be sent to Hershey Expositions. Exhibitors 
will receive the necessary information 
about this a month before the show. 

Smoking Policy
Smoking is prohibited in all indoor areas 

of the Hershey Lodge. There are designated 
smoking areas outside.  

Copying Service
The Lodge has two self-service business 

centers that are open 24 hours a day if you 
need to make copies for a nominal charge. 
One is located at the bottom of the escala-
tors, and the other is located across from the 
meeting room, Wild Rose A. Copies can also 
be made for a nominal charge at the Business 
Center in the Convention Services Office on 
the Confection Hall (lower) level of the Her-
shey Lodge. The hours are 7 a.m. to 5 p.m. 
Monday through Friday and 8 a.m. to 2 p.m. 
on Saturday.   

Door Prizes
Exhibitors may hold drawings at their 

booth for door prizes. If you plan to hold 
a drawing, you will need to bring plenty of 
forms, plus pens and a container to hold the 
forms. 

The association will post the winners of 
drawings on a message board in the Chocolate 
Lobby starting at 10 a.m. Tuesday, May 5. 
Exhibitors are also encouraged to post the 
winners of their drawings at their booth and 
are responsible for delivering door prizes.   

Hotel Information
See the enclosed Conference Housing 

Directory for more information on the confer-
ence host hotels.  

Reserving Hospitality Suites
PRICE RANGE — Hospitality suites are avail-
able at the Hershey Lodge and range in price 
from $200 to $500 per night. These reser-
vations must be made directly with PSATS 
on the enclosed suite reservation form.

ASSIGNMENT OF SUITES — Because the 
number of suites is limited, the association 
will assign hospitality suites in the following 
order of preference:

•	Exhibitors who advertise in the 
	 Pennsylvania Township News  

•	Exhibitors who do not advertise in the 
Pennsylvania Township News

•	Pennsylvania Township News advertisers 
who do not exhibit  

If you have a preference for the location 
of a suite, please indicate the room numbers 
in the space provided on the suite reservation 
form. We will try to accommodate your 
request if possible. 

 
SUITE HOURS — Any vendor who reserves 
a hospitality room must use that room for its 
intended purpose in the evenings and must 
have the suite open every evening Sunday, 
Monday, and Tuesday, May 3-5. 

Please note that the Hershey Lodge has a 
policy requiring “quiet time” after 11 p.m. 
for suites and other guest rooms.

FOOD & BEVERAGES FOR 
HOSPITALITY SUITES — The Hershey 
Lodge requires a minimum $150 per day food 
and/or beverage purchase from those reserving 
hospitality rooms and does not permit outside 
food and beverage items to be brought into 
these rooms. The Lodge will contact you upon 
the assignment of your suite to make arrange-
ments for food and beverages.

FURNITURE MOVING FEE FOR SUITES — 
Depending on what suite you reserve, the 
Hershey Lodge may charge you $200 for 
moving furniture in that suite to set it up for 
a hospitality function. For questions about 
your suite and whether this charge will apply, 
call PSATS at (717) 763-0930, ext. 107.

Hosting Special  
Activities/Receptions

If your company is interested in hosting spe-
cial meal functions, receptions, or other activi-
ties at the Lodge during the conference, please 
call Mary Lehane at PSATS at (717) 763-0930, 
ext. 107, or email mlehane@psats.org

Food/Beverage Distribution 
from Your Booth

Exhibitors are prohibited from distrib-
uting food and beverages from their booth 
unless they get permission from the Hershey 
Lodge. Please contact Dave McCabe, con-
vention services manager, at (717) 534-8615 
or dmccabe@hersheypa.com. 
Exception: Small pieces of candy.

Furniture/Forklifts/Etc.
If you need extra furniture, forklifts, rig-

ging services, or labor, you must order these

from Hershey Expositions before the show. 
If you will be bringing unusually heavy 

or unwieldy items that require special 
unloading or moving attention, you will 
need to contact the exposition service to 
make sure your needs are met. Do not wait 
until the day of the conference.

More information about this will be sent 
to exhibitors a month before the show. 

Electric Service
All arrangements for electric service must 

be made directly with Hershey Expositions 
a month before the conference. PSATS will 
send you information about this a month 
before the show. 

Audiovisual Equipment Rentals 
If you will need audiovisual equipment 

and do not intend to bring it yourself, you 
may order it directly through PSAV, located 
at the Lodge, by calling (717) 534-8608.  

If you will be running AV equipment in 
your booth, please monitor the volume level 
to make sure it is not interfering with your 
neighbor’s conversation or comfort level.

More Information to Follow
All exhibitors will receive their space assign-

ments, more details about the exhibit show, 
and all forms referred to in this flyer a month 
before the show. Please be sure to read this 
information carefully when you receive it, 
complete and return all necessary forms imme-
diately, and take care of any special needs with 
Hershey Expositions. 

Don’t Forget!
Don’t forget to bring with you those often 

overlooked items you might need to set up your 
exhibit such as dollies, masking tape, scotch 
tape, scissors, and containers for drawings. 

Be sure to order extra tables and chairs 
and an electrical hook-up if you will need 
them. We will supply you with the information 
to order extra furniture, electric service, and 
other items closer to the conference.

Questions?
Call Ginni Linn, Exhibit Show 
Coordinator, at (717) 763-0930, ext. 127, 
or email glinn@psats.org.
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Scan with your 
smartphone or  
tablet to access 
Annual Conference 
information online!

PENNSYLVANIA STATE ASSOCIATION OF TOWNSHIP SUPERVISORS
4855 Woodland Drive • Enola, PA 17025 • (717) 763-0930 • Fax: (717) 763-9732 • www.psats.org

 facebook.com/psats •   twitter.com/psats
      linkedin.com/company/pennsylvania-state-association-of-township-supervisors

The exhibit show runs May 3-5, 2020

OUTDOOR EXHIBIT AREA
(Exit from front of Hershey Lodge on upper level)

INDOOR EXHIBIT AREA
Great American Hall

(Upper Level of Hershey Lodge)

Reserve Your Exhibit Space Today! Please note: Premium spaces,  
highlighted in blue, are $300 extra.

INDOOR SPACES
MEASURE 8’ DEEP

X 10’  WIDE

LOBBY SPACES ARE RESERVED FOR STATE AND FEDERAL AGENCIES.

OUTDOOR SPACES MEASURE  
14' X 40' UNLESS OTHERWISE NOTED.


